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1. O6urue rroJro)I(eHnfl.

l.l.Hacroflr\afl. AonxHocTrrurf, r{HcrpyKqflr paspa6orana Ha ocHoBaHrlu <De4epanrHoro

3aKoHa w 29,12.2012 r. Nb273-O3 (06 o6pasonanr.ur r Poccraficrofi Oe4eparyru>,

a raKxe Ha ocHoBe llpoQeccr4oHilJrbHbrx KBaJrraQn<auzoHHbIX rpyfln Aonxnocreft
pa6orH[KoB o6palonanrar, yrBepx.{ennrrfi llprurasorvr Mnnsgpancoqpa3Bl{rl4t
Poccrm ur 05.05.2008 Ns 216H n llonoxerrr{ff o6 oco6erurocrn( perKlera paOouero

BpeMeHr4 Lt BpeMeHrr orAbDG ueAarofllrrecKrlx LT Apyrrx pa6orruxon
o6pasouareJrbHbrx 1upex4eru.rft, yrBepxAennruZ rplrKiltoM Mr,uro6pnayKLr Poccuu

or 27.03.2006 Nq 69, Oe4epanrHoro 3aKoHa or 25.12.2008r. Ns 273-03 (O
rrporraBoAefigtnwt KoppyflrurrD) rr Ha ocHoBaur[r4 <<Mero4rauecKlD( peroMerrlaq{ft uo
parpa6orxe vr uplrHflrrlro opraHr,Barlr4rrMlr Mep ro lpeAyrlpex{AeHrlro Lr

nporrso4eficremo Koppym1r,rll>>, yrBepxAeHrrbrx Mznucrep oM Tpy[a v.

coru,riurbHofi garryrrrr Poccrrylcrofi Oe4eparxrur or 08.11.2013r. flpu cocraBJIeHlIrI

Aarurofi r.rHcrpyrru{u yrreHbr Tpy4onoft KoAeKc Poccraftcroft Oeaeparyu v .qpyrre
HopMaruBHhre aKTbr, peryJrr{pyrolu{e rpyAoBhre orHorrreHzn B Poccrfrcxoft
(De,qeparyrut.

t.2. Llncuerrop rro Ka.rIpaM orrroclrrc.fi K Kareropnr4 crreru.ranvcroB. Ha Aonxuoctr
r4HcrreKTopa rro KaApaM Ha3Haqagrcfl Jrrdrlo, rrMeroqee Bbrcrtree npoQeccnoHaJrbHoe

o6pasonanne 6es rpeAb-f,Bnerilrfl rpe6orannft r< craxy pa6orrr.

1.3. HagnaqeHlre Ha AoJrlKHogrb uHcrreKTopa rro KaApaM z ocno6oxAeHr{e or Hee

[porr3B oAr{Tcfl rrprrxa3oM pyKoB oArrre Jrr A Oy Ha o cHoB alanvr 3 atB JreHru .

1.4. I,IncneKrop rro KaApaM HerrocpeAsrBeHgo rroArrvHflercr pyKoBo4meJlro AOy.
1.5. Ha BpeMr orcyTcrBr{fl HrrcrreKTopa rro raApru (orrrycr, 6onesrr, KoMaH,ql4ponra, rp.)

ero o6ssaHrrocrlr ucnoJrrrf,er Jrr{rJo, Ha3HaqeHHoe [prrKzl3oM pyKoBoAlilen{ AOy,
KOTOpOe HeCeT OTBeTCTBeHHOCTb 3a HaAnelr(2rr{ee nX rrcfroirHeHr4e.

1.6. B ceoeft AeflreJrbHocrrr lrHcrreroop rro Ka,ApurM pyKoBoAcrByercf,:

o Tpy.uonrrrvr KoAerccou poccnicrcofi Oe4epargau, ?IrIbMI{ 3aKolroAarenbHblMr{

arcalrlr PO;
. VcraBola AOY;
. rrpaBlrJlar\rr{ ErIyIpeEH€ro rpyAoBoxo pacllop.f,AKa;



o rrprrKur3 auvr v pacnopffKe rilrfllrlLt 3aBeAyroqefr AOV ,

o Hacrof,qeft Aonnarocrrrofi zncrpympeft.
2. (Dyurqrn.

2.1. VlttctteKTop rro KaApzrM AoJDKeH 3Harb:

2.2. 3aroHoAarenbr{hre v HopMarrrBrrbre qpaBoBbre aKThr, Mero&rqecKrle MarepI{aJIbI rro

Borrpo caM yrrpaBneHr,rf, [epcoHnJroM,

2.3. Tpyaonoe 3aKoHoAareJlbcrBo.

2.4. Crpynrypy r4 rrrrarbr AOy, ero upo(prJrb, crrerryranrrcarpilo u repcreKrl4Bbl pit3Bl,ruI,Ifl.

2.5. floprAoK orrpeAeJreHlrfl rrepcuer<rr,mnofi rr reKyrqeft uorpednocrrl B Ka"qpax.

2.6. IIono)Kerrrur o rrpoBeAerlr.rvrartecrarryrilu rnanu$[Karl4oHHbrx racnrrraruul.

2.7. flopr.uor o$opluerur, BeAeHr{f, H xpaHeHafl AoKyMerrrarwr, cBfl3aHHoft c xa4pauu n
I4X ABIDKCHI4CM.

2.8. Ilopraor ipopunpoBaHr4f, Lr BeAeHrilr 6aur<a AaHHbrx o repcoHarle [OV.
2.9. tlop.flAoK cocraBJreHr4f, orqerHocrrl rro KaApaM.

2 . | 0 .Ilp aw4Jr a Bnlqp eHHer o rpyAoB or o p acropfl AKa.

2. I 1 . Ilpan vra u HopMbr oxpaHbr rpy Aa, rexrrrrKr,r desouacHocrlr.

I,Incuercrop uo KaApaM: 
s"llo'rIxnocrHble o'scaHHocrr'

3.1. BrruoJrHf,er pa6ory rro KoMrrrreKToBaHr4ro AOy KaApaMrI rpe6yeurrx upo$eccr,ui,

cuerryrarrbnocreft.

3.2. tIptnl4Maer yrlacrl'Ie n pa$ore no uoA6opy, or6opy, paccrzlrroBKe KaApoB.

3.3. flponoAr{T rrr3yrreHr{e u aHufirr.
o [onxnocrnoft u npoQeccuoHztrrbHo-rnanvQr4KilurroHuoft crpycrypbr rrepcoHaJra

AOv.
o Ycranonnennofi AoKyMerrrarwr rro yssry KaApoB, censaruroft c rprleMoM,

rrepeBoAoM, TpyAoBoft Aesrelbuocrbro rr yBoJrbHeHrIeM pa6orrmon.
. PesynrraroB arrec'Tarlrryr pa6orrunoB r/r orleHKrr rD( AeJIoBbrx KatlecrB c IIeJIIK)

orrpeAeJreHrrf, TeKyrqeft u lepcrreKTrrBnofi rorpe6nocrra B Ka"4pax, rroAroroBKrl

rrpe.4no)Kerurft uo 3aMetrIeHlrro BaKarrrrrbrx AonlKHocrefi n co3AitHrlrl pe3epBa rra

Br-TIBITDKOHLIC.

3.4. Yvacrryer B rroAroroBKe npeAJroxenr,rft no prcBLilruo flepcoHiura, lrraHr.rpoBaHlrro

,qenonoft Kapbepbr, o6yuenr,uo u rroBbrmeHr4ro rnanuQr,ucaruu KaApoB, a raKxce B

oueHKe sQ$ercrrreHocrr{ o6yuerura.



/ 3.5. Analw4pyer cocrorHrre rpyAoBofr, Wrsrylifuthri{br LrBbIrroJrHeHIae pa6oilil'xauu ,{oY
BnyrpeHHero rpyAoBoro pacroprAKar ABr,DKeHue KaApoB, yracrBysr B parpa6orre

Meponprurrtffitto cHtDKeHrrn reK)^{ecrr.r rI yJrfrrueHlxo rpyAoeoft Al'IcqurrJrl4lrbr.

3.6. Ocvuecrsnfler:
o CnoenpervreHrroe o0opunerue [pueMa, [epeBoAa rd yBonbHeHur pa6ornra<on.

o BuAauy cnpaBoK o6 lr Hacrof,qeft u upomlofi rpyaonoft AemenrHosrrl.

o Co6rnoAeHr{e npaBr{n xpaHeHrrfl rI sarloJrHeHrlfl TpyAoBbrx KHTDK€K.

o lloArorosKy AoKyMerrroB ltrfl, yqaHoBJreHIrlI Jlbror r4 KoMrleHcat4aft, otfopunenlu

uencrfr pa6ornr.tcaM r,r Apyrofi ycrauosreffiofi AoKyMerrrarl4tr rro KaApitM.

o Bnecerule coorBgrcrnyrorqeft rltr0opMarllllr B 6arut AaHHbrx o llepcoHtlJe

npeArrpl,ItTlrfl.

3.7. CocrasnterycraHoBnelilryro orqerHosrb.

3.8. Brruonnser orAeJrbHhre cJryxedrnre nopfrelrldfl pyKoBoAI4Tem,{OV.

4. Ilpana.

P a6orrumy npeAocraBJutrorcfl rrpaB a, sarperu€HHble n Koncruryquz Poccr'rft cxofi

@e4epar*rr4 3axonoAareJrbcrBe P@,o rpyAe, llparrutax BnyrpeHrreFo rpyAoBoro

pacropflAKa I{ TpyAoBoM AoroBope'

I4ncuenrop rlo KaApaM IlMesr npaBo:

4.1.311arcoMr4Tbc1 c [poeKTilMrr peruernrft pyKoBoAcrBa AOy, Kacaror4{Mrlcfl ero

,IICfiTEJIbHOCTI4.

4.2. tIo BorrpocaM, HaxoAf,rqr4Mcfl B efo KOMIIeTeHII.II{ BHOCIITb Ha paccMoTpeHlle

pyKoBoAcrBa npeAnoxeHufl rro ynysmeHr4ro AerreJlbHocrrl AOy Lr

coBepmeHcrBoBaHr'[o Qoptu rI Mero.4oB TpyAa;

4.3. 3anparrrr4Barb irrrrno r4Jril rro fiopyseHruo pyKoBo4rilem IOY or rreAarorl4rscKr,rx,

a.u[ruil,rcrparrrBHo-xogsftcmeHrurx pa6ornr,mor lrrrQopMaryrc vr AoKyMeIrrbI,

neo6xoAuMbre Arrr BbrrroJrHeHr4f, ero AolllrHocrHhrx o6ssanHocreft .

4.4. Bnocnrr Ha paccMorpeHrre pyKoBoAkrremo .{OV rpeAJloxeuufi. no yJryqmeHrlro

opraHLI3aIII4n pa6orrr c KaApaMIr.

4.5. Ha 3arqr4ry upoQeccuonannroft qecrr4 rI Aocrol{HcrBa.

4.6. Hacoqrranbrrbre rapaHTutrurJrbrorbr, ycraHoBneHrrble 3aKoHoAarenrcrsoN{ PO.

4.7. Ha ex(eroAHbrft onlaqrasaeMrrft orrrycK 28 xalenAapHhlx Anefi.

5. OrsercrBeHHocrb.

I4ncuercrop rlo KaApaM Hecer orBercrBeHHocrb :



5.1' 3a coBepmeHHhre B IlporJecce ocyrqecrBneHr,rfl ceoeft rpyaoroft Aef,reJrbHocrr,r
rlpaBol{apyneHr4rl B rrpeAenax, o[peAeJrreMhrx AefiffByroq,rM aAMLtrilrcrparrrBHbrM,
yronoBHbrM r.r rpaxqaHcKr,rM 3aKorroAaTelrcrnou p@;

- 3a rpr{qrureHl,Ie Marepuit"IrbHoro yrqepOa B rpeAena}L onpeAeneHHbrx 4eftcrryrorryM
Tpy.qoBbM, yroJroBHbIM rI rpoKAaHcKt4M 3aKoHoAaTenrcrnou P(D.

5.2. 3a ner'rcuollHeHlle I4rrv HeHaAnglcarrloo I{crroJrHerrr{e 6es yBpKrrrenbrrBrx 11purrr4rr

Vcrasa n flpanwt BHyrpeHHero TpyAoBoro pacropf,Axa .{OV, LrHbrx JroKaJrbHbrx
HopMarr4BHbrx aKToB, 3aKoHHhrx pacnopflx(elavir pyKoBoAureJrf, AOy, Aon-
)KlrocrHbrx o6.ssaHHoctefi, ycraHoBnerrHbrx HacTo.firqeft nncrpyxryreft, r rou rrr4cJre

3a HevcrroJrb3oButHze 4peIOCTaBJreHHbrx rrpaB, Aenolpol,r3BoArfieJrb Hecer
II4CItr{rHUHaprryro orBeTcrBeHHOCTb B rropr,qKe, o4peAeJrerrHoM TpyAoBbrM 3aKO-
HoAarenbcrnoru PO.

5.3. 3a rpy6oe HapytreHlle rpyAoBbrx o6ssaHHocreft s KaqecrBe Avcqvnnr{HapHoro
HaKa3aHr,rr Mo)Ker 6rrrr nprrMeHeHo yBonbHeHze.

5-4. 3a HapyrrreHrle lpaBvn noxapnoft 6esonacHocrr{ 14 oxpaHbr
TPYIa Aenolpokl3BoAr{Tenb rrplrBneKaercf, K aAMrrHr4cTpaTuBHoft orssrcrBeHHocrz
B IIOptAKe u sJlyrlaffx, IlpeAycrvrorpeHHhrx aIiMprr]IncrpaTrrBHbrM
sdronoAarenrcrsoM PO.

5-5. B coornsrcrBl4rl c Oe4epanbrrblM 3aKoHoM Poccnficnofi <De4eparyrr4 or 25.12.2008r.
Ns 273 - 03 <<o npormoAeftcrsru Koppyrrr[4qr>> vr Ha ocHoBaHlrr{ <<MeroAnqecKr.rMu
p€KoMeH,IIaIIr'rffMr4 rro paepaSome rl nprff{flTrdo opran}Bar${r{Mr{ Mep 11o

npe[ynpeXAeHr4lo kr {porl,IBoAeficrslilo Kopp]anlnn, yrBep4AeHrrbrx
MunucrepcrBoM rpyAa n coquanrnofi 3arryrrbr Poccnicxofi Oe4epaqrul or
08.1 1.2013r. :

- Bo3AepxerBasrcr or coBepmeHrrf, u (u:ru) Wacrufl B coBeprueunn xoppymmoHHbrx
NPABOHAPYMCruAft B IIHTCPEC AX VTU OT IIMEHIT OPTAIIIBAIII4I{;
- Bo3Aqpxfl4BaeTcf, or rIoBeAeHI4f,, Koropoe MolKer 6rrrn r{croJrKoBarro oKpy}Karorro{Nrr4
KaK roroBHoqrE coBeplrl{Tb vrrm rracrBoBarb B coBepmeHrrr.r npaBoHapy[eHrrfl B
HIITepeCaX I4JIII OT I4M9HII OplaHrll3ar[ltrlr;
- He3aMeAJrr4reJrbHo rruQopruupyer 3aBeAyrorqero AOy n oTBercrBenHoro n111la 3a
peaJIIEaIFIo aHrr4KoppyrlPtoHHofi uomarmv o cnfra"flx cKroHeHrrf, padorruma x
coBepmeHrrro xopp)aruaoHrrbrx npaBorrapylerulft ;

- He3aMeAJIureJrbHo Lrn$opullpyeT 3aBeAyrorqero AOy rr orBeTcrBeHHoro rrwla sa
peail'I3al[ilo arrrr{Koppyugaonnoft [oJrlrrrrKr4 o crarrnefr ragnecnroft pa6olrrncy
rurQopMarlwn o cJr)lIzuIX coBepmeHrrfl KoppymuoHHbf,x upaBoHapymernui Aplrrnru
pa6orrumaMr'r, KoHTp areHTaMLI opraHrn arIVI4 r4lrr{ trrrbrM n nkrua6n;



6.1.

6. BrannnoorHorrreHnfl rr cBfl3rr rro noJr?I(Hocrlr.

nr-qloe rro KAApaM

B qloqecce cnoefi Aef,TeJrbHosrtr B3arrMoAeftcrryer c rIeAarorI{tIecKr,IM,

rtlrffigrparr{BHbrM, BocrrrrrareJrbcKrrM a o6cnyxr.muuoqr.rM rrepcoHarroM rro

BotrpocaM rroAroroBKrr vr upeAcraBJreHr'rfl neo6xoAr.nabrx AoKyMerrroB, rrpoBepKr,r

Bf,rtroJrrreHr{fl uopyrenzil qprrKzroB u yrasarud pyroBo.q.rrem r{OV.
Pa6oraer B pexr{Me HenopMr.rpoBaHHoro pa6ouero 4nx ucxoAr us 40-saconoft pa-

6oqefi rrereJrrr.

6.3. BuuoJrrrf,er ropyseHr,rf, pyKoBoAr4TeJrfl AOy u rurQopMl{pyer ero o Bo3HrrKrrrlrx

rpyAHocrrx e pa6ore.

C3
o:

6.2.

I.


